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Limitations on Warranties and Liability

Centra Software, Inc. reserves the right to make changes in information contained
in this document without notice.

In no event shall Centra or its suppliers be liable for any damages whatsoever
(including, without limitation, damages for loss of business profits, business
interruption, loss of business information, or any other pecuniary loss) arising out
of or relating to this documentation or the information contained in it, even if
Centra has been advised of the possibility of such damages and whether arising
from tort (including negligence), breach of contract or otherwise.

This document may only be reproduced and distributed in whole for use by
licensed users. No part of this document may be reproduced in any form for any
other purpose without the prior written consent of Centra Software, Inc.

The software described in this documentation is copyrighted and is confidential
information and a proprietary product of Centra Software, Inc.

U.S. GOVERNMENT RESTRICTED RIGHTS. If Entity is the United States
Government or any contractor thereof, all licenses granted in the License
Agreement accompanying this product are subject to the following: (i) for
acquisition by or on behalf of civilian agencies, as necessary to obtain protection
as "commercial computer software" and related documentation in accordance
with the terms of this Commercial Software Agreement as specified in 48 C.F.R.
12.212 of the Federal Acquisition Regulations and its successors; (ii) for
acquisition by or on behalf of units of the Department of Defense ("DOD") as
necessary to obtain protection as "commercial computer software" and related
documentation in accordance with the terms of this commercial computer
software license as specified in 48 C.F.R. 227-7202-2 of the DOD F. AR,
Supplement and its successors.

Centra is a registered trademark, and Centra Body Language, Centra 99, Centra
Agenda Builder, Centra Business Solution Provider, Centra Choreography,
Centra Conference, Centra eMeeting, Centra Knowledge Server, Centra
Knowledge Center, Centra Knowledge Composer Pro, Centra Knowledge Object
Studio, Centra Knowledge Object Suite, CentraNow, CentraOne, Centra 7, Centra
Directory Synchronization Service, Centra Telephony Gateway, Centra Producer,
Centra Recorder, Centra Symposium, Centra Instant Meeting Room, Centra
SmartConnect, Centra Speed Scheduler, Centra Web Safari, Content Catalog,
Centra Training and Education and Centra Adaptive Connectivity are
trademarks of Centra Software, Inc.

All other product names mentioned in this manual are the property and may be
trademarks or registered trademarks of their respective owners, and are used for
identification purposes only.
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Running the Audio Wizard

In the Centra window, click Tools in the main menu

and choose Audio Wizard.

1. Click Play.

2. Adjust the Playback volume using the slider to a
comfortable level. When done, click Next.

3. Click Test and speak into the microphone.
Optimal speaking levels are green in color, moving
towards red.

The Audio Wizard records a five second sample
and then plays back the recording.

4. Adjust the Recording volume to a suitable level
using the slider. When done, click Next.

5. Select one of the following options:

= Speaker Mode (default setting)
*» Headset Mode

6. If you select Headset Mode, optionally click the
box next to Voice activated to speak hands free.

If you selected Speaker Mode or Headset Mode
without Voice activated, click Finish.

Speaking

Press and hold the Control key, and speak into your
microphone.

Or

Click the Lock to Talk button '3 to speak for an
extended time.

Audio

Adjusting Audio During a Session

Use the slide next to the ¢ to adjust the audio during
an event.

During the Session

Raise your hand to request a microphone or
ask a question,

Click Yes to respond to a question.
Click No to respond to a question

Click Laugh to show amusement!
Click Applause to show approval

Use Text Chat to communicate with the
Leader or other participants.

Click Step Out to step out of the Main Room
or Breakout Room. Use this function so
others know that you are temporarily away.
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When a Microphone appears by your name,
press the Ctrl key to talk.



Corporate Headquarters
430 Bedford Street
Lexington, MA 02420
781.861.7000

www.centra.com

©2004 Centra Software, Inc. All rights
reserved. Centra is a registered trademark

of Centra Software, Inc. All other trademarks
are the property of their respective owners.
NASDAQ: CTRA

2 Centra’




	C72_ Leader.pdf
	Using the Leader Functions
	Using On screen links
	Conference Leaders only

	Markup Tools
	Learning and Quality Notes for Use

	Installation Directions
	Leading Events with the PCTI 3
	Conference Call
	Speaking
	Listening to a VoIP participant
	Listening to a participant on the telephone call

	Full Duplex Audio
	Mute Switch

	PCTI 3 Tips

	C72_GettingStarted.pdf
	Introduction
	Attending an Event
	Attending from an email message
	Attending From My Schedule page
	Accessing Public Events
	Attending Public Events

	Registered Users Only Events

	Using Public Navigation Bar
	Speaking
	Centra Connectivity Tips
	Connecting a Headset
	Sending Text Chat
	Speaking
	Changing the View
	Showing the Participants List Display (Conference only)


	Participant Tips
	Planning
	Entering a Session
	During the Session



	:: Centra 7 Version 7.2 Getting Started Essentials 


